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NEW HAMPSHIRE BOARD OF NURSING 
PROCESS FOR REENTRY 

 
Nursing practice is always changing, and nurses who wish to return to practice after a period of 

inactivity must be updated about these practice changes.   Registered Nurses and Practical Nurses who 
have not been active in nursing practice for at least 400 hours in the 4 years immediately prior to date of 
application must complete a reentry program before a permanent license to practice can be granted 
(RSA 326:B8).   
 

There are several options available to RNs and LPNs who wish to activate their license if they 
have not met the "active in practice" requirements for relicensure.   Options 1, 2, and 3 include 
theoretical study and clinical practice.  Options 4 and 5 require successful passing of 1 or more 
examinations.  Option 5 is only available for Registered Nurse Reentry, and is not applicable for 
Practical Nurse Reentry. 
 
 
Option 1: Structured Refresher Course and Clinical Practicum  
(Pursuant to Adm Rule 403.02) 
 

Option 1 requires completion of a formal refresher course that must be a minimum of 120 hours 
(40 theory/classroom hours and 80 clinical hours).  The theory includes content from the sciences, 
nursing process, leadership and organization, nursing interventions, health promotion , and legal and 
ethical issues.  Clinical practice must be supervised by a Registered Nurse.  Courses are offered at 
various hospitals and educational institutions.  The list of approved courses is attached. 
 

You must have a temporary New Hampshire RN or PN license before beginning these classes.  
Your temporary license is issued after you have been accepted into the course.   A temporary 
license CANNOT be issued until the Board has received and reviewed your New Hampshire 

Criminal Background Check. 
 

 
Option 2: Self-Study Refresher Course and Clinical Practicum 
(Pursuant to Adm Rule 403.04) 
 

Option 2 requires completion of a self-study program and a clinical practicum.  The Board of 
Nursing publishes a list of approved self-study programs.  The self-study programs include content from 
the sciences, nursing process, leadership and organization, nursing interventions, health promotion , and 
legal and ethical issues.   In addition to the self-study component, a minimum of 80 hours of clinical 

http://www.state.nh.us/nursing
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practice in a health care setting supervised by a Registered Nurse is required.   The list of approved self-
study programs is attached. 
 
You must have a temporary New Hampshire RN or PN license before beginning any portion of the 

self-study. Your temporary license is issued after you have been accepted into the course. A 
temporary license CANNOT be issued until the Board has received and reviewed your New 
Hampshire Criminal Background Check.  You must complete the entire self-study refresher 

course and clinical practicum within 6 months of being issued a temporary license.   
 
 
 
 
 
Option 3: Individualized Study Plan and Clinical Practicum 
(Pursuant to Adm Rule 403.03) 
 

Option 3 requires completion of 320 hours of theory and clinical practice supervised by a 
Registered Nurse.   The nurse who is seeking relicensure must design a program of study for her/himself 
that includes content from the sciences, nursing process, leadership and organization, nursing 
interventions, health promotion , and legal and ethical issues.   The nurse must identify a Registered 
Nurse who is willing to provide clinical supervision in a health care facility and arrange with the 
supervising nurse and the facility to complete a clinical practicum.  
 

The proposal for this individualized program must be approved by the Board of Nursing.  You 
must submit to the Board a calendar of current readings and activities included in your proposed 
refresher program, the name of the RN currently licensed in New Hampshire who will supervise your 
practice and will meet weekly with you to assist with your learning, the expected outcomes of your plan, 
and methods to evaluate your nursing practice.   
 
You must have a temporary New Hampshire RN or PN license before beginning the individualized 

study.  Your temporary license will be granted after your proposal has been approved by the 
Board of Nursing. A temporary license CANNOT be issued until the Board has received and 
reviewed your New Hampshire Criminal Background Check.  You must complete the entire 

individualized refresher course and clinical practicum within 6 months of being issued a 
temporary license.   

 
 
 
 
 
Option 4: Successful completion of NCLEX-RN or NCLEX-PN 
(Pursuant to Adm Rule 403.01(d)(4) 
 

Option 4 requires the successful completion of the National Council of State Board of Nursing 
Licensing Examination (NCLEX-RN or NCLEX-PN).  
 

You must apply to the Board of Nursing for approval to take NCLEX.  You must register and 
take the NCLEX within 6 months of making application to the Board for approval to take the 

examination.   
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Option 5:  Excelsior College Examinations (for Registered Nurses only) 
(Pursuant to Adm Rule 403.01(d)(5) 
 

Option 5 requires the successful completion of 3 Excelsior College examinations.  The 3 
examinations are: 
Nursing Concepts 3:  Course #463 
Nursing Concepts 4:  Course #464 and 
Nursing Concepts 5:  Course #465. 
Information about Excelsior College can be found at www.excelsior.edu.  
 

You must be granted permission by the Board of Nursing before beginning Option 5.  
Excelsior College requires official notification from the Board of Nursing before you can register 

for the tests. 

http://www.excelsior.edu/
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APPROVED EDUCATION PROGRAMS FOR REENTRY 
REGISTERED NURSE AND PRACTICAL NURSE 

 
Structured Refresher Courses for RNs 

 
Catholic Medical Center 
100 McGregor Street 
Manchester, NH 03102 
Louise Smith, MS, RN 
Senior Education 
Tel:  (603) 663:2057 
Email:  lsmith@CMC-NH.org  
 
Dartmouth-Hitchock Medical Center 
Center for Continuing Education in the Health Sciences 
One Medical Center Drive 
Lebanon, NH 03756 
Irene Bise, MSN, MS, RN 
Director, Nursing Continuing Education 
Tel:  (603) 653-1523 
Email:  Irene.H.Bise@Hitchcock.org  
 
Nursing Management, Education and Clinical Consultants 
14 Pemberton Road 
Nashua, NH 03063 
Judith Haywood, EdD, RN 
RN Coordinator 
Tel:  (603) 889-1580 (evenings) 
Email:  JHaywd@aol.com  
 
University of New England, Nursing and Health Services Management 
Westbrook College Campus 
716 Stevens Avenue 
Portland, Maine 04102 
Jean Dyer, PhD(c), MSN, RN 
Director of Nursing and Health Services Management 
Tel:  (207) 797-7261 
 
Wentworth-Douglass Hospital 
789 Central Avenue 
Dover, NH 03820 
Marilyn Ireland, MS, RN, CEN, CCRN 
Director of Education/ Organizational Development Department 
Tel:  (603) 740-2858 

 
 
 
 
 
 

mailto:lsmith@CMC-NH.org
mailto:Irene.H.Bise@Hitchcock.org
mailto:JHaywd@aol.com
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Structured Refresher Course for PNs 
 

St. Joseph School of Practical Nursing 
5 Woodward avenue 
Nashua, NH 03060 
Barbara Provencher, MS, RN 
Tel:  (603) 594-2527 or 
1-800-370-3169 

 
Self-Study Refresher Programs for RNs and PNs 

 
North Dakota Nurses Association CNE-Net 
549 Airport Road 
Bismarck, ND 58504 
Tel:  (701) 223-7105 
FAX:  (701) 223-0575 
Email:  NDNA@prodigy.net  
 
New Hampshire Community Technical College:  Claremont-Nashua 
1 College drive 
Claremont, NH 03743 
www.ncctc.edu  
Susan Henderson, EdD, RN 
Chief Campus Officer/ Vice President of Academic Affairs 
Coordinator of Reentry Course 
Tel:  (603) 542-7744 or  
1-800-0658 (in NH and VT) 
 

 
 
 
 

 
 
 

mailto:NDNA@prodigy.net
http://www.ncctc.edu/


       New  Hampshire  Department  of  Safety 
       DIVISION OF STATE POLICE 
       Central Repository for Criminal Records 
        33 Hazen  Drive,  Concord,  NH   03305 

 
 
 
 

CRIMINAL RECORD RELEASE AUTHORIZATION FORM 

SECTION I 
PLEASE TYPE OR PRINT CLEARLY, ALL INFORMATION IN THIS SECTION MUST BE COMPLETED 

 
NAME_________________________________________________________________________ 
  LAST   (MAIDEN / ALIAS)   FIRST     MI 
 
ADDRESS______________________________________________________________________ 
  STREET   CITY    STATE  ZIP CODE 
 
DATE OF BIRTH__________________ HAIR COLOR_______ EYE COLOR_________ SEX____ 
 
DRIVER LICENSE NUMBER_____________________________ STATE____________________ 
 

My below signature certifies that I am the individual listed above and that the information provided is true. 
 
YOUR SIGNATURE:___________________________________________ DATE_____________ 

Signed under penalty of unsworn falsification pursuant to RSA 641:3. 
 
 

SECTION II 
IF RECORD IS TO BE MAILED  TO YOU, OR  RECEIVED BY SOMEONE OTHER THAN YOURSELF, 

ALL OF SECTION II MUST BE COMPLETED 
 

I hereby authorize the release of my criminal record conviction(s), if any, to the following individual: 
 

New Hampshire Board of Nursing 
NAME OF PERSON / FIRM TO RECEIVE RECORD 
 
ADDRESS____78 Regional Dr. Bldg B, ______Concord____________NH_______03301_____ 
   STREET            CITY          STATE ZIP CODE 
 
YOUR SIGNATURE__________________________________________ DATE_______________ 
 
NOTARY’S SIGNATURE______________________________________ DATE_______________ 

      (Affix Seal)                    (Comm. Exp.) 
 
_________________________________________________________ DATE________________ 
SIGNATURE OF PERSON / FIRM TO RECEIVE RECORD 
 
NOTE:  A $10.00 fee is required for each request -  make checks payable to: State of NH – Criminal 
Records 



CRIMINAL BACKGROUND CHECKS: IT'S THE LAW! 
 
 
The next time you renew your license to practice as a RN, LPN, or LNA, the process will be 
slightly different.  In July 2003, the State of New Hampshire enacted a law requiring that 
all licensees who apply to the Board of Nursing for a license must send in a Criminal 
Convictions Report from the Division of Police.  This is how the process will work: 
1. You will receive a Criminal Record Release Authorization Form along with your license 

renewal or reinstatement application. 
2. Complete the information requested on the Criminal Record Release Authorization 

Form and have the form notarized by a Notary Public.  DO NOT SIGN THE FORM 
UNTIL YOU ARE MEETING WITH THE NOTARY PUBLIC. 

3. Send the completed, notarized Criminal Record Release Authorization Form along with 
a check or money order for $10.00 to the NH Division of State Police at 10 Hazen Drive, 
Concord, NH 03305. 

4. The Division of State Police will send your Criminal Convictions Report directly to the 
Board of Nursing.  Your report must be dated no more than 45 days before your license 
is issued.   

5. Send your application for license renewal or reinstatement along with the correct 
license fee to the Board of Nursing. 

6. Your license will not be issued until the Board of Nursing has received and reviewed 
your Criminal Convictions Report sent to us by the State Police. PLAN AHEAD!   

 
REMEMBER!   
♦ This law applies to all applicants for all types of licenses, including temporary, initial, 

renewal and reinstatement licenses. 
♦ This law applies to RNs, LPNs, and LNAs. 
♦ Your license cannot be processed until the Board of Nursing has received and reviewed 

your Criminal Convictions Report.  The Board of Nursing will only review Criminal 
Record Checks that are dated within 45 days of licensure.  The report will be retained 
in the Board of Nursing office for 45 days following the date it was issued by the 
Division of State Police.    

♦ Don't delay the process of renewing your license.  The Board of Nursing cannot process 
your application without your Criminal Convictions Report.  You cannot work as an 
ARNP, RN, LPN, or LNA without an active, valid license.   

♦ THERE ARE NO EXCEPTIONS!  IT'S THE LAW! 
 
 
 
 
QUESTIONS? 
How can I get my release form notarized? 



♦ Notary publics are available in many banks and offices.  There may be a notary public 
who works in your place of employment.  There will be a notary public available in the 
Board office.  DO NOT sign the form until you are meeting with the notary public.   

 
Can I bring the Criminal Record Release Authorization Form directly to the Division of 
State Police? 
♦ You may hand carry your Criminal Record Release Authorization directly to the 

Division of State Police.  However, the Criminal Convictions Report must be sent 
directly from the Division of Police to the Board of Nursing office.   

 
How many weeks before I renew my license can I start this process? 
♦ Your Criminal Convictions Report will be retained in the Board of Nursing for 45 days 

from the date it is issued by the Division of State Police.  Your report must be dated no 
more than 45 days before the date of your license renewal.    

 
How long will this process take? 
♦ The State Police office will process these requests as quickly as possible.  However, plan 

ahead!  Your license will not be issued until your Criminal Convictions Report has been 
reviewed.   

 
If I already have a Criminal Convictions Report that I obtained for another purpose, can I 
use that report instead of applying for a new one? 
♦ No, the Board of Nursing will only review reports that have been generated by the 

Division of State Police and sent to the Board of Nursing within the past 45 days.  The 
report must be sent to the Board of Nursing office directly by the Division of State 
Police.   

 



CRIMINAL BACKGROUND CHECKS: IT'S THE LAW! 
 
 
The next time you renew your license to practice as a RN, LPN, or LNA, the process 
will be slightly different.  In July 2003, the State of New Hampshire enacted a law 
requiring that all licensees who apply to the Board of Nursing for a license must send 
in a Criminal Convictions Report from the Division of Police.  This is how the 
process will work: 
1. You will receive a Criminal Record Release Authorization Form along with your 

license renewal or reinstatement application. 
2. Complete the information requested on the Criminal Record Release 

Authorization Form and have the form notarized by a Notary Public.  DO NOT 
SIGN THE FORM UNTIL YOU ARE MEETING WITH THE NOTARY 
PUBLIC. 

3. Send the completed, notarized Criminal Record Release Authorization Form 
along with a check or money order for $10.00 to the NH Division of State Police 
at 10 Hazen Drive, Concord, NH 03305. 

4. The Division of State Police will send your Criminal Convictions Report directly 
to the Board of Nursing.  Your report must be dated no more than 45 days before 
your license is issued.   

5. Send your application for license renewal or reinstatement along with the correct 
license fee to the Board of Nursing. 

6. Your license will not be issued until the Board of Nursing has received and 
reviewed your Criminal Convictions Report sent to us by the State Police. PLAN 
AHEAD!   

 
REMEMBER!   
♦ This law applies to all applicants for all types of licenses, including temporary, 

initial, renewal and reinstatement licenses. 
♦ This law applies to RNs, LPNs, and LNAs. 
♦ Your license cannot be processed until the Board of Nursing has received and 

reviewed your Criminal Convictions Report.  The Board of Nursing will only 
review Criminal Record Checks that are dated within 45 days of licensure.  The 
report will be retained in the Board of Nursing office for 45 days following the 
date it was issued by the Division of State Police.    

♦ Don't delay the process of renewing your license.  The Board of Nursing cannot 
process your application without your Criminal Convictions Report.  You cannot 
work as an ARNP, RN, LPN, or LNA without an active, valid license.   

♦ THERE ARE NO EXCEPTIONS!  IT'S THE LAW! 
 
 
 



 
QUESTIONS? 
How can I get my release form notarized? 
♦ Notary publics are available in many banks and offices.  There may be a notary 

public who works in your place of employment.  There will be a notary public 
available in the Board office.  DO NOT sign the form until you are meeting with 
the notary public.   

 
Can I bring the Criminal Record Release Authorization Form directly to the Division 
of State Police? 
♦ You may hand carry your Criminal Record Release Authorization directly to the 

Division of State Police.  However, the Criminal Convictions Report must be sent 
directly from the Division of Police to the Board of Nursing office.   

 
How many weeks before I renew my license can I start this process? 
♦ Your Criminal Convictions Report will be retained in the Board of Nursing for 45 

days from the date it is issued by the Division of State Police.  Your report must 
be dated no more than 45 days before the date of your license renewal.    

 
How long will this process take? 
♦ The State Police office will process these requests as quickly as possible.  

However, plan ahead!  Your license will not be issued until your Criminal 
Convictions Report has been reviewed.   

 
If I already have a Criminal Convictions Report that I obtained for another purpose, 
can I use that report instead of applying for a new one? 
♦ No, the Board of Nursing will only review reports that have been generated by 

the Division of State Police and sent to the Board of Nursing within the past 45 
days.  The report must be sent to the Board of Nursing office directly by the 
Division of State Police.   



 
 
 
 

IMPORTANT! 
 
 

Don't risk a delay in getting 
your license issued or 

renewed! 
 

Start the process early! 
 

Your license will not be  
issued or renewed until your  

current Criminal 
Convictions Record has been 
received and reviewed by the 

Board of Nursing! 
 

You may not work without 
an active license! 

 
THERE ARE NO 
EXCEPTIONS! 

 
IT'S THE LAW! 

 
 

 
 

WANT MORE 
INFORMATION? 

 
 
♦ Contact the Division of 

State Police at (603) 271-
2538 or visit the web site 
at www.state.nh.us/nhsp/ 

 
♦ Contact  the Board of 

Nursing at (603) 271-2323, 
(603) 271-6282, or visit the 
web site at 
www.state.nh.us/nursing/  

 
 

Mandatory Criminal 
Background Checks for 

Nurses and Nursing 
Assistants 

 
An Informational Brochure 

 
 
 
 
 
 
 
 
 

New Hampshire  
Board of Nursing 

 
78 Regional Drive, PO Box 3898 

Concord NH 03302-3898 
(603) 271-2323 
(603) 271-6282 

www.state.nh.us/nursing  
 

 

http://www.state.nh.us/nursing
http://www.state.nh.us/nhsp/
http://www.state.nh.us/nursing/
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REMEMBER! 
 
♦ This law applies to all applicants for all 

types of licenses, including temporary, 
initial, renewal and reinstatement 
licenses. 

 
♦ This law applies to RNs, LPNs, and 

LNAs. 
 

 QUESTIONS?
How can I get my release form notarized? 
♦ Notary publics are available in many banks 

and offices.  There may be a notary public 
who works in your place of employment.    
There will a notary public at the Board of 
Nursing.  DO NOT sign the form until you 
are meeting with the notary public.   

 
Can I bring the Criminal Record Release 
Authorization Form directly to the Division of 
State Police? 

RIMINAL BACKGROUND 
CHECKS 

IT'S THE LAW!  
 

ate Bill 94 requires that every applicant 
 a license to practice as a RN, LPN, or 
A in the state of New Hampshire must 
mit to the Board of Nursing a current 
inal conviction record check.  
  
  
  

♦ Your license cannot be processed until 
the Board of Nursing has received and 
reviewed your current Criminal 
Convictions Report.  The Board of 
Nursing will only review Criminal 
Record Checks that are dated within 45 
days of licensure.  The report will be 
retained in the Board of Nursing office 
for 45 days following the date it was 
issued by the Division of State Police.  

   
♦ Don't delay the process of renewing your 

license.  The Board of Nursing cannot 
process your application without your 
Criminal Convictions Report.  You 
cannot work as an ARNP, RN, LPN, or 
LNA without an active, valid license.   

 
 
 
 
THERE ARE NO EXCEPTIONS! 

IT'S THE LAW! 
 

♦ You may hand carry your Criminal Record 
Release Authorization directly to the 
Division of State Police.  However, the 
Criminal Convictions Report must be sent 
directly from the Division of State Police to 
the Board of Nursing office.   

 
How many weeks before I renew my license can 
I start this process? 
♦ Your Criminal Convictions Report will be 

retained in the Board of Nursing for 45 days 
from the date it is issued by the Division of 
State Police.  Your report must be dated no 
more than 45 days before the date of your 
license renewal.    

 
How long will this process take? 
♦ The State Police office will process these 

requests as quickly as possible.  However, 
plan ahead!  Your license will not be issued 
until your Criminal Convictions Report has 
been reviewed.   

 
If I already have a Criminal Convictions Report 
that I obtained for another purpose, can I use 
that report instead of applying for a new one? 
♦ No, the Board of Nursing will only review 

reports that have been generated by the 
Division of State Police within the past 45 
days.  The report must be sent to the Board 
of Nursing office directly by the Division of 
State Police.   

inning January 1, 2004, every new 
licant and every renewal or 
statement applicant for licensure by 

 Board of Nursing must send a 
arized criminal conviction record 
ase authorization form to the Division 
tate Police.   These forms will be sent 

h all renewals, or are available at the 
rd of Nursing office, or on the web site, 
.state.nh.us/nursing.   The Division of State 

ice will send the Criminal Convictions 
ort to the Board of Nursing.  The 
rd of Nursing must review the 
minal Convictions Record prior to 
ing a license. 

YOU MUST 
Have the Criminal Record Release 
Authorization Form notarized 
Mail the Criminal Record Release 
Authorization Form along with a check 
for $10.00 payable to NHSP- 
CRIMINAL RECORDS to the Division 
of State Police, 10 Hazen Drive, 
Concord, NH 03305 
Mail your license application and 
appropriate fee to the New Hampshire 
Board of  Nursing 

http://www.state.nh.us/nursing
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